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01 October 2025

Dear Parent/Guardian,

Re: Request for Authorised Holiday for your Child
If you are planning to take your child, [Child’s Full Name], out of school for a holiday during term time, please complete the form below to request authorisation.
We kindly ask you to provide the details of your intended holiday so that we can consider the request in line with our attendance policy.

Holiday Request Form
· Child’s Full Name: _______________________________

· Class/Year: ____________________________________

· Proposed holiday start date: _______________________
· Proposed holiday end date: _______________________

· Total number of school days absent: ________________

· Destination: ____________________________________

Please confirm that you understand the importance of regular school attendance and that this holiday request is made with full awareness of its potential impact on your child’s learning.



Please return this completed form to the school at least 20days prior to the leave of absence. We will notify you in writing once the request has been reviewed.

Thank you for your cooperation.
Yours sincerely,
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Maliha Nazerali
Interim Head Teacher 



                  

